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PANEL OF DECISION MAKERS 
(SANCTIONS FUNCTION)
APPLICATION FORM 

Instructions for Completion
· Forms must be completed in electronic format and uploaded via the application link at https://lexconsultancy.ie/clients/rtb/.  Font used should be 11 point in size.
· Candidates should save their application form with their name as the title of the document.
· Deadline for submission of applications: 4pm on Friday 24th November 2025 - applications submitted after the deadline will not be accepted.
· Please note that all sections of the application form must be completed - omission of any part of the application form will render the application incomplete.  Incomplete applications will not be considered for the next stage of the selection process.
· Candidates should note that the information they supply in this application form will be used for shortlisting purposes and will form a central part of the interview process.  Anything you write may be discussed in more depth at interview.
· It is recommended that you keep a copy of this form for your own records – copies will not be made available to candidates who are shortlisted for interview.
· The onus is on candidates to establish eligibility in this application form.
· Please do not forward any certificates, references or CV's with this form.
· Misstatements or canvassing will render a candidate liable for disqualification.
· When an application is received, a record is created in the Candidate’s name, which contains much of the personal information supplied. This personal record is used solely in processing candidature. Such information held is subject to the rights and obligations set out in the Data Protection Acts 1988 to 2018. 
· Throughout this application form the term “Decision Maker” refers to Panel of Decision Makers (Sanctions Function).

Part 1 - Candidate Information

	Name
	

	Contact Number
	

	Email
	


Part 2 - Candidate Declarations

	Self-Assessment Questionnaire for Panel of Decision Makers (Sanctions Function)  (Appendix A of Candidate Information Booklet)

	I confirm that I have reviewed the Self-Assessment Questionnaire for Decision Makers (Appendix A of Candidate Information Booklet) and am satisfied that I wish to apply for the position of Panel of Decision Makers (Sanctions Function).
Yes ☐
Please check the box provided to confirm.



	Essential Requirements

	I confirm that on or before the closing date for this competition have:
· [bookmark: _Hlk21681635]A minimum of 5 years’ experience as a practising solicitor or barrister ☐
AND
· A minimum of 2 years’ experience of quasi-judicial work ☐
Please check both boxes to confirm you meet the competition eligibility requirements



	Information and Communications Technology

	I confirm that I am competent in using information and communications technology (ICT), have access to appropriate computing facilities and have the ability to retrieve and submit case papers and reports electronically.
Yes ☐
Please check the box provided to confirm.



	Interview Dates

	I confirm I can make myself available to attend interview onsite in the RTB’s offices if necessary between 8th and 10th December 2025.
Yes ☐
Please check the box provided to confirm.



	Conflict of Interest

	I confirm that I have read and understood the Conflict of Interest criteria as outlined in the Candidate Information Booklet.
Yes ☐
Please check the box provided to confirm.



	Employment Terms

	I confirm that I understand that Decision Makers are engaged as independent contractors. 
Yes ☐
Please check the box provided to confirm.


Part 3 - Personal Statement
To include why you believe you are suited to this independent role and why you wish to be considered. Max. 300 words
	














































Part 4 -  Education & Qualifications
Please list in date order starting with your current/most recent qualification.
	Date obtained and Full Title of Degree(s)/Qualification(s) held
	Grade obtained (e.g. 1, 2.1, 2.2, Pass, etc)
	University, College or Examining Institute

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	

	Date:
	
	

	Title:
	
	


Please add additional rows if required


Part 5 - Employment History
Give below, in date order (starting with your current employer), full particulars of all employment (including any periods of unemployment) between the present date and date of leaving college.  No period between these dates should be unaccounted for. 'Emp. No.:' 1 should be your current/most recent employment at the top of the list.
Please copy and paste table to insert additional employments as required.
**P=Permanent, T=Temporary, C=Contract.

	Emp. No.: 1
	Position Title
	

	Period in Months:
	
	From:
	
	To:
	

	Employment status:** (Place a 'Y' in the applicable Box)
	P:
	
	T:
	
	

	Description of duties:
Please expand this section as required
	











	Name and Address of employer:
	





	Reason for leaving this employment:
	






	Emp. No.: 2
	Position Title
	

	Period in Months:
	
	From:
	
	To:
	

	Employment status:** (Place a 'Y' in the applicable Box)
	P:
	
	T:
	
	

	Description of duties:
Please expand this section as required
	











	Name and Address of employer:
	





	Reason for leaving this employment:
	









	Emp. No.: 3
	Position Title
	

	Period in Months:
	
	From:
	
	To:
	

	Employment status:** (Place a 'Y' in the applicable Box)
	P:
	
	T:
	
	

	Description of duties:
Please expand this section as required
	











	Name and Address of employer:
	





	Reason for leaving this employment:
	



















	Emp. No.: 4
	Position Title
	

	Period in Months:
	
	From:
	
	To:
	

	Employment status:** (Place a 'Y' in the applicable Box)
	P:
	
	T:
	
	

	Description of duties:
Please expand this section as required
	











	Name and Address of employer:
	





	Reason for leaving this employment:
	



















	Emp. No.: 5
	Position Title
	

	Period in Months:
	
	From:
	
	To:
	

	Employment status:** (Place a 'Y' in the applicable Box)
	P:
	
	T:
	
	

	Description of duties:
Please expand this section as required
	











	Name and Address of employer:
	





	Reason for leaving this employment:
	

















Part 6 – Application Questions
In this section we ask you to describe some of your achievements to date that demonstrate the below competencies which have been identified as necessary for the position of Decision Maker (see Candidate Information Booklet for further information on competencies). 
· Analysis and Decision Making
· Interpersonal and Communication Skills
· Specialist/Technical Knowledge
· Management and Delivery of Results
You are asked to provide an example(s) of what you have done which demonstrates or provides evidence of this competency. It is essential that you describe how you demonstrate the competency in question.
The information you provide will form part of the short listing process and will also be used to help structure your interview, if you are invited to one. Therefore, compose your replies carefully and try to structure what you write so that you give specific information about what you have done - for example, do not simply say that "X was successful", describe exactly what you did and how you demonstrated the skill or quality in question. 
For each of your examples, you must structure your answers so as to include the following:
(a) the nature of the task, problem or objective;
(b) what you actually did and how you demonstrated the competency (and, where appropriate, the date);
(c) the outcome or result of the situation and your estimate of the proportion of credit you can claim for the outcome.
IMPORTANT NOTES:
· Please do not use the same example to illustrate your answer to more than 2 questions
· Please try to keep answers to approximately 1 page in length
· Answers to be provided in box below question


	Analysis & Decision Making
Please give an example which demonstrates your relevant experience of evaluating reports and submissions; giving evidence of analytical skills enabling analysis and interpretation of complex information.

	














































	Interpersonal & Communication Skills
Please give an example which demonstrates your ability to communicate complex technical information in an accurate, transparent and comprehensible way that is capable of withstanding Court scrutiny.  

	
















































	


Specialist & Technical Knowledge:
Please give an example which demonstrates your relevant experience of fair, impartial, objective and legally sound decision making.  If possible, please reference decision(s) made in an independent capacity.   

	














































	
Management & Delivery of Results:
Please give an example of your ability to work independently to manage casework, follow procedures and produce high quality outputs within specified deadlines.

	


















































Part 7 – Supplementary Information
Please indicate your expected availability/capacity to act as a Decision Maker if appointed to the panel following the competition process in December 2025.
	





	Please provide below any other relevant information in support of your application.

	























Part 8 - Declaration

I hereby declare that I wish to apply for the position of Panel of Decision Makers (Sanctions Function) as outlined in the Candidate Information Booklet and that the information given in this form is correct.
	Name of Applicant:
	

	Date:
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