
Tenancy Update Form
In accordance with section 139 of the Residential Tenancies Act 2004 (as amended)

Part A: Tenancy details

Questions marked with an asterisk (*) are mandatory.

1.	 Registered Tenancy (RT) number*

How to complete this application form
	 To complete this application form, please write with a black ballpoint pen, use capital 

letters and place an X in the relevant boxes.

	 Make sure to complete all required questions marked with an asterisk (*).

	 Send the form by post to the RTB at:

	 Residential Tenancies Board 
P.O. Box 13841 
Freepost FKY7736 
Killorglin 
Co Kerry

	 Please keep a copy of the form as submitted and proof of postage to the RTB for your 
own records.

2.	 Dwelling address*

	

3.	 Eircode*

4.	 Landlord name*

5.	 If individual landlord - Personal Public 
Service Number (PPSN) 

6.	 If company landlord - Companies 
Registration Office (CRO) number

7.	 Receivership Tax Reference Number (if applicable)

1



Part B: Details of new rent (if applicable)

Part C: Add or remove a tenant

12.	 Date new rent takes effect

13.	 Date notice of rent review served 

14.	 Add new individual tenants  

                                           /                 /

                                           /                 /

8.	 Previous rent amount:  

10.	 New rent amount:    

	 New tenant 1

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                       /                 /

	 Phone number

	 Email

	 Move in date                       /                 /

Weekly      Fortnightly     Monthly 

Weekly      Fortnightly     Monthly 

11.	 New rent frequency  

€   

€   

9.	 Previous rent frequency 

Recommended to assist with enforcement 
if a dispute arises
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	 New tenant 2

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                       /                 /

	 Phone number

	 Email

	 Move in date                       /                 /

	 New tenant 3

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                       /                 /

	 Phone number

	 Email

	 Move in date                       /                 /

	 New tenant 4

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                       /                 /

	 Phone number

	 Email

	 Move in date                       /                 /

Recommended to assist with enforcement 
if a dispute arises

Recommended to assist with enforcement 
if a dispute arises

Recommended to assist with enforcement 
if a dispute arises
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15.	 Remove individual tenants 

	 Remove tenant 1

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                        /                /

	 Phone number

	 Email

	 Move out date                     /                 /

	 Remove tenant 2

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                        /                /

	 Phone number

	 Email

	 Move out date                     /                 /

Recommended to assist with enforcement 
if a dispute arises

Recommended to assist with enforcement 
if a dispute arises
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	 Remove tenant 3

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                        /                /

	 Phone number

	 Email

	 Move out date                     /                 /

	 Remove tenant 4

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                        /                /

	 Phone number

	 Email

	 Move out date                     /                 /

Recommended to assist with enforcement 
if a dispute arises

Recommended to assist with enforcement 
if a dispute arises
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16.	 Add a company tenant

17.	 Remove a company tenant

	 Company Name

	 Company Registration Office (CRO) number

	 Phone number	

	 Email

	 Company Name

	 Company Registration Office (CRO) number

	 Phone number	

	 Email

Move in date

Move out date

/                 /

/                 /

6



Part D: Add or remove a landlord

18.	 Add or remove an individual landlord  

Date of birth

I would like to:

Home address

County

Country

Eircode (or post code if outside Republic of Ireland)

Phone number

Email

/                 /

Individual landlord - change 1

	 First name	             				                           

	 Surname

	 Additional title

Personal Public Service Number (PPSN)

NoYes

Add this landlord Remove this landlord

Should the RTB send correspondence to your home address?

Correspondence address
If no, please provide an alternative address for correspondence

County

Country

Eircode (or post code if outside Republic of Ireland)

For example, if the landlord 
is a trustee of a pension 
fund enter ‘Trustee of XYZ 
Pension Fund’
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Date of birth

I would like to:

Home address

County

Country

Eircode (or post code if outside Republic of Ireland)

Phone number

Email

/                 /

Individual landlord - change 2

	 First name	             				                           

	 Surname

	 Additional title

Personal Public Service Number (PPSN)

NoYes

Add this landlord Remove this landlord

Should the RTB send correspondence to your home address?

Correspondence address
If no, please provide an alternative address for correspondence

County

Country

Eircode (or post code if outside Republic of Ireland)

For example, if the landlord 
is a trustee of a pension 
fund enter ‘Trustee of XYZ 
Pension Fund’
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19.	 Add or remove a company landlord 

	 Company name

	 Company Registration Office (CRO) number

	 Additional title 

	 Correspondence address 	

	 Address

	

	 County 							           

	 Country 							                         

	 Eircode (or post code if outside Republic of Ireland)

	 Phone number	

	 Email

	 Company contact name

I would like to:

Company landlord - change 1

Add this landlord Remove this landlord

For example, if the landlord 
is a trustee of a pension 
fund enter ‘Trustee of XYZ 
Pension Fund’
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	 Company name

	 Company Registration Office (CRO) number

	 Additional title 

	 Correspondence address 	

	 Address

	

	 County 							           

	 Country 							                         

	 Eircode (or post code if outside Republic of Ireland)

	 Phone number	

	 Email

	 Company contact name

I would like to:

Company landlord - change 2

Add this landlord Remove this landlord

For example, if the landlord 
is a trustee of a pension 
fund enter ‘Trustee of XYZ 
Pension Fund’
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Part E: Add or remove an authorised agent

20.	 The agent is

21.	 Add or remove an individual agent

	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                              /                 /

	 Correspondence address 	

	 Address

	

	 County 							           

	 Country 							                         

	 Eircode (or post code if outside Republic of Ireland)

	 Phone number	

	 Email

An individual (Go to question 21)

A company (Go to question 22)

I would like to:

Individual agent – change 1

Add this agent Remove this agent
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	 First name	             				                           

	 Surname

	 Personal Public Service Number (PPSN)

	 Date of birth                              /                 /

	 Correspondence address 	

	 Address

	

	 County 							           

	 Country 							                         

	 Eircode (or post code if outside Republic of Ireland)

	 Phone number	

	 Email

I would like to:

Individual agent – change 2

Add this agent Remove this agent
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	 Company name

	 Company Registration Office (CRO) number

	 Correspondence address 	

	 Address

	

	 County 							           

	 Country 							                         

	 Eircode (or post code if outside Republic of Ireland)

	 Contact name

	 Phone number	

	 Email

22.	 Add or remove a company agent

I would like to:

Company agent – change 1

Add this agent Remove this agent
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	 Company name

	 Company Registration Office (CRO) number

	 Registered  
company  
address

	 County 							           

	 Country 							                         

	 Eircode (or post code if outside Republic of Ireland)

	 Company name

	 Company Registration Office (CRO) number

	 Registered  
company  
address

	 County 							           

	 Country 							                         

	 Eircode (or post code if outside Republic of Ireland)

I would like to:

I would like to:

Management company – change 1

Management company – change 2

Add this management company

Add this management company

Remove this management company

Remove this management company

Part F: Add or remove a management company

	 Contact name

	 Phone number	

	 Email

	 Contact name

	 Phone number	

	 Email
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Part G: Change of ownership / rental status

Part H: Update other tenancy details

Part I: Declaration by applicant

I am no longer the owner of this dwelling

This dwelling is no longer rented out, but I am still the dwelling owner

I am no longer one of the named landlord’s on this tenancy 

Please update the Register of Tenancies to reflect my declaration below

Please advise of any other changes to the tenancy details since the last registration

I declare that:

Important note: 

It is an offence to knowingly or recklessly provide false or misleading information in an application to register 
a tenancy, or when updating information for an existing registered tenancy.

If a person is found guilty of knowingly or recklessly providing false or misleading information, they may face 
a fine up to €4,000 and / or six months in prison.

Failure to update a tenancy details within one month of a change in rent may result in an investigation by 
the RTB for improper conduct. An RTB investigation may lead to sanctions including a fine up to €15,000 and 
€15,000 in costs for each breach of rental law.

I declare that, to the best of my knowledge and belief, all the information I have given on this form is correct.

Signature*

Date*                                       /                 /

Name* 
(BLOCK CAPITALS)
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Data exchange and privacy
The Residential Tenancies Board (RTB) uses registration data for statistical and policy research 
purposes as allowed under the Residential Tenancies Act 2004 (as amended) and any other 
relevant legislation.

The RTB will treat all information and personal data you supply as confidential. However, under 
sections 146, 147 & 148 of the Residential Tenancies Act 2004 (as amended), the RTB may exchange 
information with named Government bodies.

The RTB respects your privacy and is committed to complying with Data Protection law. For 
information on how the RTB handle your personal data, please refer to the RTB Privacy Statement 
at https://rtb.ie/privacy-statement.

www.rtb.ie


